
 

   Background 
Each Principal is responsible for preparing a Fire Safety Plan for the school in 
cooperation with the local fire department and/or the applicable safety codes officer. 
This Fire Safety Plan will include Evacuation Procedures for the school, and for 
ensuring that children, students and staff are familiar with those Procedures. 

In all cases of fire in schools, and whenever the rapid evacuation of a school building is 
required for any reason, the safety of children, students and staff is of first importance. 

All fires must be reported. 

Procedures 
1.​ Each school will conduct a minimum of six fire drills per year to establish and 

practice routines for the safe and expeditious evacuation of the school in the case of 
an emergency. 

2.​ The Superintendent shall be notified 30 minutes prior to an evacuation drill. 

3.​ Prairie Land Public School Division staff will ensure that facility fire hazards are 
minimized and regular fire safety inspections are conducted. 

4.​ Each school Fire Safety Plan will include: 

4.1​ The Emergency Procedures to be used in case of fire: 
●​ Sounding the fire alarm. 
●​ Notifying the fire department. 
●​ Instructing occupants on Procedures to be followed when the fire alarm 

sounds. 
●​ Evacuating occupants, including special provisions for persons requiring 

assistance. 
●​ Confining, controlling and extinguishing the fire. 

4.2​ The appointment and organization of designated supervisory staff to carry out 
fire safety duties. 

4.3​ A record of the date and time of each fire drill, to be retained for one school 
year. 

5.​ Supervisory staff and other selected staff will be trained in their responsibilities for 
fire safety. 

6.​ Maintenance staff will ensure that the following are filed at each school: 

6.1​ Documents, including diagrams, showing the type, location and operation of 
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the building fire emergency systems. 

6.2​ The method of minimizing fire hazards in the building. 
6.3​ A record of each fire safety inspection of the building facility provided for the 

safety of the occupants. 

7.​ The fire safety plan will be reviewed annually to ensure that it takes account of 
changes in the use and other characteristics of the building. 

8.​ The Principal or designate will keep a record of fire drills. 

9.​ Records shall be maintained for a period of three years. 

References:​ Sections 11, 31, 32, 33, 51, 52, 53, 196, 197 and 256 Education Act 
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