Administrative
Procedure 204 Bomb Threat

September 2025

Background

A bomb threat poses a serious potential hazard to the safety of children, students, staff
and volunteers, and therefore, requires immediate action.

Persons guilty of making a bomb threat will be subject to both Board and legal
disciplinary action.

Procedures

1. Upon receipt of a bomb threat, children, students, staff and volunteers will be
immediately evacuated from the building.

2. All bomb threats shall be reported immediately by the school or Division building to
the RCMP and the Superintendent. The following relevant information shall be
provided to the RCMP and the Superintendent:

e \Who received the call.

The time the call was received.

What was said by the person making the threat.

A description of the person making the threat (male/female; youth/adult;

accent, etc.).

e \What action has been taken.

3. Once the safety of children, students, staff and volunteers has been secured, the
Superintendent will be notified of the status of the “bomb threat.”

4. Alternative facilities for children, students, staff and volunteers will be arranged (as
required) during the period of evacuation.

5. The RCMP will conduct an immediate search of the school and a subsequent
investigation of the threat.

6. The decision to return children, students, staff and volunteers to the evacuated
school will rest with the Principal in consultation with RCMP, Emergency Services
and the Superintendent.

The Principal or designate will complete a report and record of the incident.

The Principal or designate will forward each report to the Chief Deputy
Superintendent within one week of each drill.

9. Records shall be maintained for a period of three years.

10. For schools the Principal will recommend expulsion of any student who makes a
bomb threat.
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