Administrative
Procedure 205 Lock Down

September 2025

Background

From time to time during a school year, an imminent threat may arise that poses a
serious potential hazard to the safety of children, students, staff and volunteers. This
event may require schools to lockdown for the safety of children, students, staff and
volunteers until it has been determined by the Principal and the RCMP that the
imminent threat has been averted.

Procedures
1. Alockdown shall be initiated if there is an imminent threat to the building.

2. Each school site shall maintain online site-specific emergency plans outlining
what to do in the case of a lockdown and shall share these plans with staff and
the Superintendent in September of each school year.

3. Lockdown drills shall be planned and carried out in accordance with the site's
emergency plan and, in the case of the school, in a manner that is sensitive to the
age of the children and students involved.

Each school shall have a minimum of two lockdown drills during the school year.

Lockdown drills shall be conducted at varied times of the day to ensure that as
many occupants as possible have the opportunity to participate in one or more drills
each school year.

6. The Superintendent shall be notified of the planned time of each lockdown drill in
advance of the drill.

The Principal or designate will complete a record of all lockdowns.

The Principal or designate will forward each report to the Chief Deputy
Superintendent within one week of each drill.

9. Records shall be maintained for a period of three years.
References: Sections 11, 31, 32, 33, 52, 53, 196, 197 and 256 Education Act
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