
 

Background 
This Administrative Procedure is designed to provide a guideline for school staff to 
assist in dealing with illness and injury that may occur in school, on school grounds 
and/or during a school sponsored activity. 

The Division recognizes that its staff in the school setting or in relation to school 
sponsored activities stand in loco parentis to children and students. 

The Division also recognizes that while the doctrine of in loco parentis requires its staff 
to act as responsible informed parents/guardians; this doctrine does not fully transfer 
the rights and responsibilities of parents/guardians in relation to the child or student, to 
school staff. 

In cases of illness or injury of a child or student occurring at school or while participating 
in school sponsored activities, the Superintendent expects that staff will act in a manner 
consistent with the legal doctrine of in loco parentis. 

Procedures 
1.​ It is important that staff attempt to only provide assistance within the limits of their 

capabilities, and in accordance with what reasonable persons would do in the 
circumstances. 

2.​ Staff should not attempt to perform any medical or first aid treatment unless the 
individual has specific training in and is capable of performing the treatment. 

3.​ Transportation of a child or student to a location where medical treatment can be 
provided for a child or student who is either injured or ill may only be done according 
to the following criteria: 

3.1​ In the case of injury, if the injury results in significant bleeding, apparent 
broken bones, injury to the head, substantial trauma to the thorax or abdomen. 

3.2​ In the case of illness, if the illness results in high temperature, confusion, 
sustained vomiting, or severe respiratory distress, or any symptom of 
hypothermia. 

4.​ In the event that the illness or injury is not within any of the above noted categories, 
the decision as to whether to transport the child or student to a location at which 
medical treatment may be provided will be decided in consultation with the 
parents/guardians. 

5.​ Transportation to a treatment facility will, when possible, be accomplished by the 
parents/guardians of the child or student or by ambulance when deemed necessary. 
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Staff are to utilize their vehicles and effect transportation if and only if there is no 
other means of transportation which appears to be reasonably available. 

6.​ Reasonable efforts are to be made in all instances of illness or injury to advise 
parents/guardians in a timely manner so that parents/guardians can intervene in the 
manner they consider appropriate. 

7.​ Each school will be required to have individuals currently trained in First Aid 
Procedures. Such training will be coordinated by the Director of Plant on an 
as–needed basis. 

8.​ If a child or student suffers injuries that are not immediately life–threatening, 
consultation with a person qualified in first aid, a doctor or a medical professional 
must occur prior to moving the child or student. 

9.​ In case of an injury where life might be threatened, the child or student will be 
immediately transported to an appropriate medical facility where treatment can be 
obtained by the safest and most expedient method possible. 

10.​When, in the opinion of the Principal or supervising teacher, transportation by 
private vehicle is warranted, the Principal or teacher will either provide 
transportation to the nearest medical facility or, time permitting, contact the 
parents/guardians to provide transportation. 

11.​ When a child or student is taken to a medical facility for treatment of an injury or 
illness, the parents/guardians of the child will be notified immediately and asked to 
go to the facility to assume responsibility for their child. 

12.​Medical staff may require authorization before they will give treatment. Under no 
condition will Division staff sign an authorization. 

13.​In other non–life–threatening accident or illness cases, the parents/guardians 
should be contacted and requested to take their child home. 

14.​If the parents/guardians cannot be contacted, a relative or designated emergency 
contact should be contacted and requested to take the child home. 

15.​An injured child or student must never be sent alone to seek treatment. 

16.​Form AP12 Student Injury Report in the Forms Manual will be completed by the 
attending supervisor and signed by the Principal following each injury incident and 
will be retained on file at the school. A copy will be forwarded to the Occupational 
Health and Safety Officer at the same time. The Occupational Health and Safety 
Officer will ensure that the Superintendent is aware of any reported incident. 

 

References:​ Sections 11, 51, 52, 53, 196 and 197 Education Act 
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Emergency Medical Aid Act 
Form AP12 Student Injury Report 
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