
 

 
 

Background 
Alberta’s education system is built on a values–based approach to accepting 
responsibility for all children and students. Inclusion is a way of thinking and acting that 
demonstrates universal acceptance of, and belonging for, all children and students. 

To support children and students in attaining the goals as stated in the Ministerial Order 
028/2020 Student Learning, school authorities must ensure that all children and 
students (Kindergarten to Grade 12), regardless of race, religious belief, colour, gender, 
gender identity, gender expression, physical disability, mental disability, family status or 
sexual orientation, or any other factor(s), have access to meaningful and relevant 
learning experiences that include appropriate instructional supports. 

The Division has a responsibility, shared with the school and the parents/guardians to 
ensure that all children and students receive an educational program appropriate to 
their educational needs. Educational programs for children and students with special 
needs are to be made available in the community school. 

Procedures 
1.​ The diverse education needs, abilities and levels of achievement of children and 

students will generally be met by instruction in the regular classroom. Children and 
students with special education needs may require additional assistance from their 
regular teacher and/or modification of their educational program by the regular 
teacher in their classroom. Some children and students with special education 
needs may require programs or services differing from, or in addition to, those 
offered in the regular classroom setting. Children and students with special 
education needs will be educated in the least restrictive environment that is 
appropriate to their individual circumstances. 

2.​ The Division is committed to a collaborative process with parents/guardians in the 
provision of services for children and students with special education needs and 
believes that parents/guardians share the responsibility with the school for ensuring 
that the most effective use is made of the resources allocated to the school for 
special education needs programming. 

3.​ Wherever possible, services will be made available to children and students 
with special education needs in the family's community school. 

4.​ Specifically, this Administrative Procedure includes the following services: 
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4.1​ Counseling services accessible for all children and students. 

4.2​ Diagnostic psycho–educational assessment services. 
4.3​ Educational support services for talented and gifted children and students. 

5.​ Special services for children and students with a mild, moderate or severe physical, 
behavioural or cognitive disabling condition as categorized by Alberta Education: 

5.1​ Emotional/Behavioural Disability. 

5.2​ Cognitive Disability. 

5.3​ Communication Disability. 

5.4​ Hearing Disability. 

5.5​ Learning Disability. 

5.6​ Multiple Disability. 

5.7​ Physical and/or Medical Disability. 

5.8​ Visual Disability. 

6.​ The Division recognizes the value of inter–agency cooperation in the provision of 
services to children and students. 

7.​ The Division is committed to the provision of education programs for exceptional 
children and students with special needs in accordance with the philosophy of 
equality, sharing, participation and the worth and dignity of each child and 
student as a person. 

8.​ The Division will establish a centralized fund based to provide support for 
children and students with severe disabling conditions. 

9.​ The regular and on–going costs of programs provided in schools for children and 
students having mild to moderate disabling conditions under this Administrative 
Procedure will be paid from the school's site–based budget. 

10.​Where staff is hired to provide support services for children and students with 
severe disabling conditions, such staff will be employed on a child and 
student–specific basis for a specified term and only as long as the child or student 
attends the school and requires the services provided by that person. When the 
special education needs child or student is absent from school, the Principal has 
the authority to assign the staff member to other school duties. 

11.​ The Division will provide coordination for all aspects of child and student services 
that are most effectively provided at the Division level. Examples include the 
following: psycho–educational assessment, child and student placement 
consultation and accessing external consultative services. 

12.​The Superintendent or designate will develop an Operational Handbook of 
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General Procedures to be followed at the schools to address the needs of children 
and students who have special education needs. 

13.​The Principal will ensure that the education needs of every special education needs 
child and student are met according to the requirements of the Education Act, 
Board Policy and this Administrative Procedure and will put into place Procedures 
and Practices which carry out this directive. 

14.​In order to meet the needs of children and students, programming: 

14.1​ Is based on an Individualized Program Plan (IPP). 

14.2​ Is for all children and students with special education needs, including 
children and students who are gifted and talented will require IPPs. 

14.3​ May be provided in a variety of settings. 

14.4​ Is based on information gathered, including the results of ongoing assessment, 
observation and evaluation. 

14.5​ Provides access to an educational program that is relevant, meaningful and 
age–appropriate, using the Programs of Study as a starting point of instruction. 

15.​The teacher will: 

15.1​ Involve parents/guardians and, when appropriate, the child and student and 
other professionals in the development, implementation, monitoring and 
evaluation of the child’s or student’s Individual Program Plan (IPP). 

15.2​ Document, in the IPP, the formal review of the child’s or student’s progress, at 
regularly scheduled reporting periods. 

15.3​ Obtain written informed consent from parents/guardians on IPP’s to indicate 
agreement with the IPP. 

15.4​ In cases when parents/guardians refuse consent, document the reasons for 
refusal and/or actions undertaken by the school to obtain consent and/or 
resolve concerns. 

16.​Students with special education needs taking courses for credit are expected to 
meet those course requirements using the supports outlined in the student’s IPP. 

References:​ Sections 3, 11, 32, 40 and 43 Education Act 
Standards for Special Education 2004 
Ministerial Order 028/2020 Student Learning 
Inclusive Education Policy 
Information Bulletin on Standards for Special Education 
Standards for the Provision of Early Childhood Special Education 2006 
Implementing a Continuum of Supports and Services A Resource Guide for 
School and School Authority Leaders 2022 
Handbook for the Identification and Review of Students with Severe Disabilities 2019 
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