Administrative Locally Developed High School
Procedure 310 Courses

March 2024

Background

Prairie Land Public School Division supports offering locally developed high school
courses and has the flexibility to develop or acquire locally developed high school
courses to address particular student and/or community needs. These learning
opportunities are intended to complement, extend and/or expand on provincial
Programs of Study. Locally developed courses may be used to:

Accommodate student needs and interests.

Encourage and support innovative learning and teaching practices.
Address unique community priorities.

Engage students who may be at risk of leaving school early.

Promote successful transitions to further education by exposing students to
advanced subject matter and learning environments.

Procedures
1. Proposals for new and existing locally developed high school courses developed by

the Division must be submitted to Alberta Education according to the following
deadlines:

1.1 November 1 for Semester 2 of the same school year.
1.2 March 1 for Semester 1 of the following school year.

2. Proposals for new and existing locally developed high school courses acquired
by the Division must be submitted to the Alberta Education according to the
following deadlines:

2.1 January 1 for Semester 2 of the same school year.
2.2 June 30 for Semester 1 of the following school year.

3. Locally developed high school course proposals should provide a clear philosophy
and rationale that is informed by student, school, parents/guardians and/or
community input. Key considerations include:

3.1 Relevance to the local context, including student and community
needs, interests and goals.

3.2 Whether or not existing locally developed courses, provincially
authorized courses and other activities could be used to address the
identified need.

4. Locally developed high school courses should emphasize the extension of learning
being offered to students beyond the scope of existing locally developed high school
courses or provincial Programs of Study.
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5. Locally developed high school course proposals will include learning outcomes that:

5.1 Develop the competencies described in the Ministerial Order 028/2020
Student Learning.

5.2 Describe sequenced expectations for learning.
5.3 Provide coherence and rigour within the course and/or course series.

6. Locally developed high school courses shall not replace activities that are a
normal part of:

6.1 Extra— or co—curricular programs offered by a school.
6.2 Community programs offered by individuals or organizations.

7. Requests for approval of a locally developed high school course will be submitted
to the Superintendent or designate and will include:

7.1 Philosophy and rationale.

7.2 Learner expectations.

7.3 Specific content outline.

7.4 Special facilities and equipment required.

7.5 Degree to which the course complements but avoids overlap with
provincially developed courses.

7.6 Plan for assessing student achievement.
7.7 Plan for course evaluation and monitoring.

8. The objectives of the courses being developed or acquired will be consistent with
the Division’s goals and objectives.

9. Prior to development, a study will be conducted to ensure that:
9.1 A proposed course will be chosen by a reasonable number of students.
9.2 Materials for implementation of the course are accessible.
9.3 Teachers are available to deliver the course.

10. Locally developed high school course proposals must include an
implementation plan that addresses the following:

10.1 Unique or specific facilities or equipment necessary.
10.2 Safety components specific to the course.

10.3 Controversial issues, including notice under section 58 of the Education Act
if required.

10.4 Specific processes required for the review and approval of the proposed
course.

11. Authorized locally developed high school courses will be available to be acquired
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by other Alberta school authorities at no cost.

12. Locally developed high school courses will be offered only after approval by the
Board. Courses may be approved and authorized to a maximum duration of four
school years.

13. Principals will ensure that locally developed high school courses are evaluated
and revised as necessary.

14. Locally developed high school courses will need to be revised and submitted to
Alberta Education for review and authorization in the school year prior to the locally
developed course expiring.

15. The Guidelines and processes for the development and/or acquisition of locally
developed high school courses are contained in the Guide to Education ECS to
Grade 12.

References:  Sections 18, 53, 58 and 198 Education Act
Ministerial Order 028/2020 Student Learning
Guide to Education, ECS to Grade 12
Reviewed: January 2007
November 2007
June 2016
July 2023
Revised: August 2016
March 2024
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