Administrative Distributed Learning
Procedure 314

March 2024

Background

The Division recognizes the importance of Distributed Learning as an alternative form
of program delivery and a way to increase program choice for junior and senior high
school students.

Procedures

1. Wherever possible, students are to take courses that are offered on site at their
local school. Under some circumstances students may access courses through
Distributed Learning program delivery.

2. The school will cover the full expense of taking Distributed Learning courses
where the Principal has approved the course under one of the following
circumstances.

2.1 A student has a special interest and the capability to take a course which is not
offered on the school's timetable, for example international language or art
course.

2.2 A student cannot take the course they require due to timetabling difficulties, for
example a transfer student.

2.3 Where due to considerations such as cost, low enrolment, or lack of suitable
staff, a decision has been made to not offer a particular course in a school.

3. Where a student is repeating a course that was previously taken within the school or
through Distributed Learning under Procedure 2, the following will apply:

3.1 The student will be responsible to pay the school, in advance, the cost of the
Distributed Learning course materials fee, (course and lesson materials).

3.2 This amount will be refundable upon successful completion of the course.

4. Where a student could take a course within the school's timetable but elects to take
the course through Distributed Learning or does not receive approval to take a
course under Procedure 2, the full cost of taking the course will be the responsibility
of the student.

5. Adults or students external to the school may access Distributed Learning courses
provided they pay the full cost of the course or courses selected.

5.1 Text materials that are available at the local school may be borrowed/rented on
the same condition as made available to in—school students.
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5.2 A refundable deposit for text materials may be charged.

6. Students registered in a Home Education Program will have course fees covered
as per the Home Education Regulation 89/2019.

7. The cost of taking Distributed Learning courses may include a combination of:
7.1 The course fee (course and lesson materials).

7.2 Tutor/marker fee.
7.3 Text rental.
7.4 Any communication made from the school.

8. The Principal or designate is responsible for tracking Distributed Learning
courses, lesson marking, progress, etc.

References: Sections 3, 11, 18, 19, 33, 52, 53, 196, 197 and 222 Education Act
Guide to Education ECS to Grade 12
Alberta’s Distributed Learning Strategy
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