Administrative Senior High Program Changes
Procedure 316

March 2024

Background

In order to enable students to enroll in courses and course sequences most appropriate
for their ability and motivation, the Division believes that senior high school students
must be able to change program routes if they meet the criteria established.

Procedures

1. The opportunity to transfer between course sequences will be available to all high
school students who meet the criteria.

2. The Principal will ensure that each student who is eligible and the
parents/guardians of each student who is eligible to transfer between course
sequences are aware of the possibility to transfer, and that counselling is available
for all students and their parents/guardians so that they are able to make an
informed request.

3. Circumstances that are to be considered when counselling a student to use
this course transfer provision include:

3.1 Language proficiency—as the student’s language proficiency increases, a
different course sequence may provide a more appropriate level of challenge.

3.2 The student’s ability and motivation.

3.3 Any extenuating personal circumstances which may either enhance or detract
from the student’s performance.

4. If moving to a different course sequence, the Principal will ascertain that the
student possesses the knowledge, skills and attitudes identified in the prerequisite
course.

5. The Principal will make decisions on an individual basis, not for an entire class of
students.

6. Students will be advised of their right to appeal the decision of the Principal to the
Superintendent.

7. Students eligible for consideration for changing course sequences are
recommended to meet the following performance criteria:

7.1 A final teacher-awarded mark above 80% in a subject would allow the
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student to be considered for transfer to the same level in a more academic
program.

7.2 A final teacher-awarded mark between 45% and 49% would allow the
student to be considered for transfer to the next level in a less academic
program.

8. Itis recommended that program changes will require the approval of the Principal
before they are undertaken.
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