Administrative

Procedure 400.106 Position Approval

September 2023

Background

Prairie Land Public School Division is committed to ensuring fair and equitable staffing
and a consistency of job descriptions across all occupational categories and at all levels
of employment. This Human Resources Procedure outlines the process for approval of
a new position.

Procedures

1. The Superintendent is responsible for recruitment of current vacancies and
realignment of existing staff positions within approved budgets.

2. Approval for all new permanent staff positions at Division Central Office and/or the
Prairie Land Public School Division schools must be approved by the
Superintendent. This will be reported at a Board Meeting for information.

3. Approval to appoint or reappoint the Superintendent must be by the Prairie Land
Public School Division Board of Trustees.

4. For the Prairie Land Public School Division, any new positions must be authorized
by the Superintendent.
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