Administrative

Procedure 400.109 Resignation

September 2023

Background

The Superintendent of Prairie Land Public School Division is responsible for all
employees in the organization. As such, the Superintendent expects that every
employee who decides to resign will provide the Superintendent with reasons for the
resignation.

Employees planning to end their employment with Prairie Land Public School Division
must formally notify the Superintendent or Principal in writing, 30 days in advance of
officially resigning.

Procedures

1. Formal notification will be made in writing to the Superintendent, Principal or
supervisor. The resignation date is the last day an employee is physically at work.

2. An exit interview may be conducted by the Superintendent and/or the Principal or
designate and/or the Supervisor or designate.

3. The Principal or designate or the Supervisor or designate will be responsible for
retrieving all Prairie Land property including but not limited to facility keys, laptops,
cell phones, etc.
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