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Background 
All participating employers of the Local Authorities Pension Plan (LAPP), administered 
by Alberta Pension Services (APS), are required to have an Administrative Procedure 
identifying pensionable and non–pensionable pay types for eligible employees. 

Eligibility 
Eligible employees include all classes of employees governed under the Collective 
Agreement between Canadian Union of Public Employees (CUPE), Local 5829 and 
Prairie Land Public School Division and non–teaching management positions. 

Permanent Full–time employees must participate in the pension plan. 

Permanent Part–time employees who work more than 15 hours per week, but less than 
30 hours per week may choose to participate in the pension plan. Employees working 
less than 15 hours per week are not eligible to participate in the pension plan. 

Permanent Employees who work the 10–month school year, shall have continuous 
employment status and are entitled to a full year of pensionable service providing they 
work a minimum of 30 hours per week. Those employees working less than 30 hours 
per week shall have their pensionable service pro–rated on the basis of their hours 
worked in relation to 30 hours per week. 

Pensionable Salary 
Pensionable salary is defined as basic pay, for the performance of regular duties that 
counts towards the pension. Wages received for temporary performance of higher 
duties are pensionable provided the pay is not considered overtime. Overtime salary, 
holiday and vacation pay paid in a lump sum amount, expense allowance payments, 
bonuses or honorariums are not pensionable salary. 

When an employee is receiving benefits from an approved Long Term Disability Income 
or disability benefits from Workers’ Compensation, the employee is considered an 
active member and a leave of absence record is reported to the Local Authorities 
Pension Plan. The leave of absence will have buy-back provisions in accordance with 
the regulations of the pension plan. 

Pensionable Service 
Pensionable service refers to the years of service during which the employee 
contributed to the pension plan, plus any service recognized from a transfer or 
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purchase of optional service. Maximum pensionable service is 35 years. Employer 
deductions will cease once the 35 year maximum has been reached. 
During a leave without salary, the employee may have the service reported as 
pensionable service, if they have not already reached the maximum leave limits 
allowable under the plan. The employee may choose to continue contributions while on 
leave or purchase the service at the end of the leave. 

Procedures 
1.​ Permanent Full–time employees who were eligible and enrolled under LAPP, but 

had their hours reduced by the employer to a level which would make them 
part–time employees, will maintain their pension eligibility as long as their hours do 
not drop below 15 hours per week. It will be the employee’s responsibility to notify 
the employer should they wish to opt out of future participation in the pension plan. 

2.​ Permanent Part–time employees, who originally opted out of participation in the 
pension plan, and who had their hours increased by the employer to a level which 
would make them full–time employees, will have mandatory participation in the 
pension plan. It will be the responsibility of the supervisor of the employee to notify 
the Board of any Full Time Equivalent (FTE) changes. 

3.​ Employees that work in temporary positions will not be eligible to participate in the 
pension plan. In the event that a temporary employee becomes a permanent 
employee, the employee shall adhere to this Human Resources Procedure. The 
employer will not be liable for the employer contributions for this prior service if the 
employee chooses to purchase it. 

Reference:​ Local Authorities Pension Plan 
Approved:​ September 2016 
Reviewed:​ August 2023 
Revised:​ September 2023 
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