Administrative Bereavement of a Staff Member, Child
Procedure 400.120 or Student

September 2023

Background

The Division wishes to acknowledge sympathy and support when bereavement directly
affects staff members or children or students of the Prairie Land education community.

Procedures

1. In the event of the death of a child, student or current or former staff member, the
Principal shall plan:

1.1 For additional counseling services, if required.

1.2 For those children, students and/or staff members who wish to attend the
funeral or memorial service to do so.

1.3 To maintain programming for children or students who remain in attendance at
school.

1.4 To ensure that the Chairperson of the Board of Trustees is aware if any
closure is necessary, through the Office of the Superintendent.

1.5 To ensure that instructional time lost because of any closure is made up if the
minimum instructional time required for each grade level as stated in the
Guide to Education ECS to Grade 12 is not able to be achieved throughout the
remainder of the school year.

2. In the event of the death of a current or former staff member (who is not employed
in a school), the Supervisor shall plan:

2.1 For additional counseling services, if required.

2.2 For those staff members who wish to attend the funeral or memorial service to
do so.

2.3 To ensure that the Chairperson of the Board of Trustees is aware if any
closure is necessary, through the office of the Superintendent.

3. A card expressing sympathy will be sent from Division Central Office to the
bereaved immediate family or staff member.

4. |If a scholarship fund is established in the name of a former staff member or child or
student, the Superintendent will decide on a case-by—case basis whether a
contribution is appropriate. The contribution shall be $100.
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5. If a trust fund is established in support of children, students, staff member or the
family of a staff member, the Superintendent will determine on a case-by—case
basis whether a contribution is appropriate.

5. Principals and Supervisors must inform the Superintendent or designate of any
events covered by this Human Resources Procedure when they become aware of
them.

Reference:  Guide to Education ECS to Grade 12
Approved: September 2016

Reviewed: August 2023

Revised: September 2023
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