Administrative Recognition of Extra-Curricular and
Procedure 400.215

Co-Curricular Activity
September 2023

Background

A healthy school program is supported by co—curricular and extra—curricular activities
for students. Co—curricular and extra—curricular programs are an important part of the
school climate. It is important that staff and volunteers are given opportunities to share
their expertise and their talents to enhance student welfare through extra—curricular
activities. It is also important that teachers have opportunities to enrich the curriculum
through carefully chosen and relevant co—curricular experiences.

Definitions

Co—curricular are those activities that are an extension of the curricular program.

Extra—curricular are those activities that are offered to students outside of the school
curricular program.

Procedures

1. All extra—curricular activities are entered into on a voluntary basis by Prairie Land
Public School Division teachers, support staff and community volunteers.

2. Co-curricular activities are planned by the teacher, support staff or community
volunteer and approved by the Principal or designate and are intended to support
and enrich the Programs of Study.

3. Extra—curricular hours are those hours that extend beyond a half—hour before and
after school.

4. A teacher or support staff member, who contributes one hundred (100) plus hours in
extra—curricular and/or co—curricular activities, shall be granted one day in lieu
annually at the discretion of the Principal or designate.

5. A teacher or support staff member, who contributes two hundred fifty (250) plus
hours in extra—curricular and/or co—curricular activities, shall be granted two (2)
days in lieu annually, or an honorarium, at the discretion of the Principal or
designate.

6. Each team, with the exception of football, will be eligible for one (1) extra—curricular
teacher, support staff member, or community volunteer. Should more than one (1)
person be involved, the hours will be pro—rated in accordance with the proportion of
time spent. In football, two (2) people will be eligible under this program.

7. Community volunteers who qualify under Procedures 4 or 5 in this Human
Resources Procedure will be paid an honorarium of $100 or $200 respectively.
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8. Principals or designates track the extra—curricular and co—curricular activities and
time on a monthly basis.

9. Principals or designates may grant the time in lieu after the benchmark hours have
been met or before the end of the school year. No carry forward time will be
permitted from year to year.

10. Teachers or support staff members who are taking time in lieu under this program
will clearly mark their absentee report in Atrieve as “Policy AP 406 Xtra Curricular.”

11. The Principal or designate will provide a summary of time granted under this
program in the school annual report.

12. A teacher or support staff member may opt for the honorarium of $100 or $200 for
the one hundred or two hundred and fifty plus hours (100 or 250) benchmarks.

13. No incremental allowances for hours will be in effect, for example, seventy (70)
hours does not earn 0.7 of a day off.

14. In the event that the Principal or designate makes other allowances for
extra—curricular or co—curricular time such as relief from regular supervision duties
or extra preparation time on the school schedule, such allowances will be deducted
from the extra—curricular time on a one (1) hour for one (1) hour basis.
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