Administrative
Procedure 400.218

Sabbatical Leave

September 2023

Background

Prairie Land Public School Division is committed to supporting the on-—going
professional and vocational development of its professional staff and provides the
opportunity for a Sabbatical Leave for permanent administrative or teaching staff. The
purpose of a Sabbatical Leave is to provide time for a teacher or in—school
administrator to enrich skill levels, further professional abilities and become better
equipped to meet the demands of learning. The result may be an individual who is
revitalized to continue his or her work.

Procedures

1. Permanent staff may apply for Sabbatical Leave after five full years of employment,
and again at successive five—year intervals.

2. The Sabbatical Leave, as outlined in the Collective Agreement, 9.2.2.2. each
teacher who is granted sabbatical leave for one (1) school year shall be paid an
amount equal to current four (4) year minimum salary payable monthly as per the
salary schedule.

3. The program for study undertaken must be clearly job related, either to one’s
current position, or to a known change in position in Prairie Land Public School
Division.

4. The program for study may also be related to an area of expansion in the school,
which includes training to enable growth into other areas or helping to equip staff for
transformational change. The intent is to enable staff to grow personally and
professionally.

5. The timing of the Sabbatical Leave, as well as the general area of focus, will be
approved for recommendation to the Board by the Superintendent.

6. The employee may start to make plans regarding the Sabbatical Leave activities,
before the final proposal has been formally approved.

7. Initially, the request for Sabbatical Leave must be approved by the employee’s
immediate supervisor, after consultation with the Superintendent

8. The approval for recommendation process is meant to be consultative in nature in
order to provide a comprehensive analysis of the leave being proposed.

9. Once consensus has been achieved and the request is in line with this Procedure;
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then the employee’s supervisor will formally approve the leave for recommendation
to the Board.

10. The Board is responsible for determining the number of leaves to be requested per
year, taking into consideration budgetary limitations, needs and work requirements.
Because of this, it may not be possible to grant a Sabbatical Leave at the time
requested.

11. A Sabbatical Leave proposal should be discussed in the early stages of
development with the applicant and the employee’s supervisor.

12. Consultation and review of the Sabbatical Leave proposal must be completed at
least six (6) months before the proposed start date. Specific details are to be
provided in writing no later than two (2) months before the start of the leave.

13. Upon completion of the Sabbatical Leave, the employee will provide written and/or
oral reports to the Board through the Superintendent as determined when the leave
was approved.

14. According to Collective Agreement 9.2.3.2. Should a teacher, by mutual consent,
resign or retire from service of the School Division before completing their two (2)
years' service following such leave, repayment of sabbatical leave salary shall be
made to the School Division on a prorata basis. Teachers on extended disability
shall not have this counted as a repayment period.

15. If the commitment to continue work with the Division for a minimum of three (3)
years after completion of the Sabbatical Leave is not fulfilled, repayment of the
sabbatical leave salary and any other remuneration for the Sabbatical Leave will be
required from the employee.
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