Administrative

procedure 400219 UPgrading Administrator Qualifications

September 2025

Background

Prairie Land Public School Division has limited funding available to assist present
and/or prospective administrators enrolled in a recognized University Program at the
graduate or the post—graduate level. The program must be relevant to the specific
duties of the position of school administrator (Principal or Vice Principal).

Procedures
1. The following criteria will be considered during the review process:

1.1 The amount of Board funding available during each school year as determined
in the approved Budget of the Board.

1.2 The number of applicants on a first-come and first—serve basis provided all
other criteria are met.

1.3 The present position of each applicant.

1.4 \Verification by the applicant of acceptance into a graduate or post—graduate
program.

1.5 The location and program of the University the applicant will be attending.

1.6 Willingness of the employee to continue to work for the Prairie Land Public
School Division during the period of time of study and/or for a minimum of
three (3) years after graduation will be required.

1.7 If the commitment to continue work with the Division during the period of time
of study and/or for a minimum of three (3) years after graduation is not fulfilled,
repayment from the employee of the grant will be pro—rated based on services
performed.

1.8 The value of the study to the needs and programs of the Division.

2. Proof of successful completion of course work and submission of appropriate
receipts must be presented to the Secretary—Treasurer before payment is made.

3. Payment will be for tuition costs in an amount up to $1,500.00 per year for a
Masters program and up to $2,500.00 per year for a Doctoral program.

4. Applications should be submitted in writing to the Superintendent upon receiving
notification of acceptance into a program.
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