Administrative
Procedure 400.302

Salary and Benefits ,
September 2023

Background

Prairie Land Public School Division seeks to embody the values of justice and fairness
for all its employees and establishes salary and benefits with those values as guiding
principles.

Prairie Land Public School Division’s salary and benefits package has been developed
in order to:
e Attract and retain committed, competent and qualified employees.
e Provide fair and equitable compensation to all employees by ensuring that
salaries are internally equitable and competitive.
e Reward years of experience and performance in a given job in accordance
with established salary schedules.

Salary will be paid in recognition of the responsibilities and requirements of the position.
Salary objectives, practices and processes are accessible to all staff.

The Prairie Land Public School Division ensures that benefits information is provided to
employees upon hiring. Any changes made thereafter to the benefits programs shall be
made known to all employees.

Procedures

1. Salary increases which result from an economic adjustment to salary ranges
generally take effect on dates agreed to during the negotiating processes.

2. Salary increases which reflect progression within salary ranges occur on the
anniversary date of employment in the position and are based on satisfactory work
performance.

3. A move to a higher category position or an upward re—classification of an existing
position is considered a promotion.

4. The employee’s anniversary date changes to the date of employment in the new
position.

Approved: September 2016
Reviewed: August 2023
Revised: September 2023

Prairie Land Public School Division September 2023
Administrative Procedure 400.302 Page 1 of 1



	Background 
	Procedures 

