Administrative
Procedure 400.306

Hiring Practices for Support Staff

September 2023

Background

To give employees time for rest and recreation, and in keeping with legislation, Prairie
Land Public School Division provides time off with pay for employees for statutory,
non—statutory and Board declared holidays.

Procedures
1. Twelve-month support staff are entitled to the following paid holidays.
1.1 New Year's Day.
1.2 Family Day.
1.3 Good Friday.
1.4 Easter Monday.
1.5 Victoria Day.
1.6 Canada Day,
1.7 August Civic Holiday.
1.8 Labour Day.
1.9 National Day For Truth & Reconciliation
1.10 Thanksgiving Day.
1.11 Remembrance Day.
1.12 Christmas Day.
1.13 Boxing Day.
2. Ten-month support staff are entitled to the following paid holidays:
1.1 New Year's Day.
1.2 Family Day.
1.3 Good Friday.
1.4 Easter Monday.
1.5 Victoria Day.
1.6 Canada Day.
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1.7 Labour Day.
1.8 National Day For Truth & Reconciliation

1.9 Thanksgiving Day.
1.10 Remembrance Day.

1.11 Christmas Day.
1.12 Boxing Day.

3. Ten-month support staff who work anytime during the week immediately preceding
Labour Day are entitled to be paid for Labour Day as a general holiday.

4. When the holidays designated as paid holidays fall on a regularly scheduled day off,
and such day is not worked, the employee shall be granted an alternate day off with
pay in lieu of the holiday.

5. The Principal must make reasonable efforts to acknowledge major religious
holidays observed by the school community. Major religious holidays are noted in
multi-faith calendars and principals may wish to consult with their school community
about holiday observance.
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