Administrative School Annual Education Plans and
Procedure 501 Results Reports

June 2024

Background

School planning, budgeting, assessing and reporting are integral components of the
Division’s planning and school-based decision—making processes.

The Division requires that all Principals in the Division are required to prepare their
School Education Plans that are in harmony with the annual Division’s Three—Year
Education Plan. The Division also requires that all Principals in the Division are
required to prepare a subsequent School Annual Education Results Report that informs
the local school community and the Board of the results of the Education Plan for their
schools for the preceding school year.

Definitions

Assurance Framework describes the approach to build public trust and confidence that
the education system meets the needs of students and enables their success. The
framework reflects the importance of stakeholder engagement in its guiding principles
for the Division’s planning and results reporting. One of the key ways that the Division
demonstrates accountability and provides assurance is through the development and
publication of the Division’s Three—Year Education Plan and Annual Education Results
Report (AERR).

School Councils can play a role in supporting the Assurance Framework by:

e Becoming familiar with the Assurance Framework and the related Division
Education Planning and Reporting Requirements.

e Learning about the role each School Council has in developing the School
Education Plan and the School Annual Education Results Report.

e Discussing at a School Council meeting the Division’s Three—Year
Education Plan and Annual Education Results Report that are posted
annually on the Division’s website by November 30 and May 31,
respectively, in each school year.

e Discussing at a School Council meeting their School’s Education Plan and
School’s Annual Education Results Report that are posted annually on the
school and Division’s websites.

e Participating in opportunities to engage around the development of School
and Division Education Planning Periorities.

e Participating in opportunities to learn about the results showing progress
towards meeting the Division’s Priorities.

e Encouraging parents/guardians to complete the Alberta Education
Assurance parents/guardians survey, if they are a parent/guardian of a
student who is enrolled in Grade 4, 7 or 10.

School Councils have an important role in supporting public assurance and
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accountability at the local level including:

e Representing and informing parents/guardians.

e Advising the Principal and the Board on matters relating to the school.

e Participating in the development of School Education Plans, School
Annual Education Results Reports and Budget.

e Facilitating communication and supporting parent/guardian engagement
within the school and the Division.

Procedures

1.

All School Education Plans and School Annual Education Results Reports must
satisfy the requirements outlined in Alberta Education’s Assurance Framework.

Schools will engage key stakeholders, including parents/guardians and School
Councils, in the School Education Planning process to establish key priorities for
their School Education Plans and to share School Annual Results and Reports
on progress toward achieving those priorities in their SAERR.

In their School Education Plan and their School Annual Education Results Report,
schools will describe the actions they have taken to meet their obligations under
Section 12 of the School Councils Regulation 94/2019 to provide the opportunity for
School Councils to be involved in developing School Education Plans and their
School Annual Education Results Reports and to share results from provincial
assessments and information from its reporting and accountability system with
School Councils.

School Education Plans, School Annual Education Results Reports and
Budgets must be prepared by the Principal in collaboration with staff, the School
Council and, where appropriate, students.

School Education Plans will identify school actions to accomplish the directions
of the Division’s Three—Year Education Plan as well as the School’s Priorities.

School Education Plans must be aligned with the Division’s Three—Year Education
Plan and are to be submitted in written form to the Superintendent by the
submission date determined by the Superintendent for each school year.

Principals, in consultation with their staff, and School Councils shall prepare a
School Annual Education Results Report that informs the school community about
the results of the School’s Education Plan.

School Annual Education Results Reports are to be submitted in a written form to
the Superintendent by the submission date determined by the Superintendent for
each school year.

Each school will make a presentation on their plans and results reports to the
Board as determined by the Superintendent for each school year.

References: Sections 18, 33 ,51, 52, 53, 55, 66, 67, 222Education Act
Section 16 Government Accountability Act
School Councils Regulation 94/2019
Guide to Education ECS to Grade 12
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