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Background 
In the event of an emergency or crisis, it may be necessary to close a school or schools. 
The authority to close a school in the event of an emergency has been delegated to the 
Superintendent or designate. 
The Principal has the responsibility and authority for ensuring that each school is 
included in the community’s Disaster Services Plan. 

Procedures 
1.​ The prime concern in any consideration of a decision to close a school in the 

event of an emergency must be the health and safety of the children, students and 
staff. 

2.​ The Principal will take whatever immediate and appropriate action is necessary 
to safeguard children, students and staff in emergency situations. 

3.​ When necessary, the Principal’s actions may be guided by the advice of the RCMP, 
the Fire Department or Disaster Services. 

4.​ Each school will have in place a plan that will provide for alternate accommodation 
for the children and students until they can be safely delivered to their normal 
residence, should it become necessary to close the school once the children and 
students have arrived for the day. 

5.​ Schools will implement an emergency communication plan in order to notify 
parents/guardians of a closure. 

6.​ Trustees will be notified as soon as possible. 
7.​ A full report outlining the circumstances leading to the closure will be presented 

to the Board by the Superintendent at the next regularly convened Board 
meeting. 

8.​ Plans for school closure necessitated by emergencies will be kept on file at the 
school. These plans will include: 
8.1​ Details about arrangements made for the accommodation of the children 

and students until they can be safely delivered home. 
8.2​ A list of the names and phone numbers of those people who are a part of the 

community’s emergency infrastructure. 
8.3​ Details about what steps will be taken to notify the various emergency staff 

who may be required. These should include, but not be limited to firefighting 
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staff, medical and first aid staff and those in charge of the Disaster Services 
Plan in the community. 

9.​ Should it become necessary to send children and students home before regular 
delivery time, no child or student will be allowed to leave unless the 
parents/guardians of that child or student has been notified that there will be an 
early dismissal of the children and students. No child or student will be allowed to 
leave until arrangements have been made with the parents/guardians to ensure 
that the child or student will be looked after upon returning home. This includes 
both those children and students who are transported by bus and those who make 
their own way home at regular dismissal. 

Reference:​ Section 59 and 59.1 Education Act 
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