Administrative

Procedure 516 Trespassing and Loitering in Schools

June 2024

Background

Prairie Land Public School Division is committed and obligated to ensuring each child,
student and staff member employed by the Board has the right to learn and work in
settings that are free from any external interference.

The Division is committed to establishing and maintaining a safe, inclusive, equitable
and welcoming learning, teaching and work environment for all members of the
Division’s community.

This Administrative Procedure applies to anyone who loiters or trespasses in a school
building or on property adjacent to the school.

Procedures

1. When school is in session, or during operational hours, no person who does not
have permission from the Principal or designate for being in a school or on
school property will be asked to leave the school and/or school property.

2. Any visitor on school property will comply with any request from a member of the
school staff to identify themselves, state their purposes for being on the property
and follow directions of the staff member if they are disturbing the normal operations
and proceedings of the school.

3. Inthe event that a person is found on school property without following the Access
Procedures for the school property, staff members will advise the person of the
correct Access Procedure and ask that they comply with the procedure by reporting
to the office or, if appropriate, ask that they leave the property.

4. All visitors to Prairie Land Public School Division schools will immediately report
their presence to the school office or to the site supervisor.

5. Any person interrupting or disturbing a school, or a school function, wherever it is
held will be directed to leave the premises by the Principal or designate. The
Principal or designate, if necessary, will file a complaint with the RCMP relating to
trespass or to causing a disturbance or interruption of the proceedings of a
school or an official school function.

6. The safety and security of children, students and staff is paramount in any
situation. Force or physical contact will be used by staff only in exceptional
circumstances where the safety and security of children, students or staff is being
threatened.

7. The person directed to leave will not enter the premises again unless prior approval
is given by the Principal or person authorized to give that approval.
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8. Failure to comply with these Procedures, or a failure to comply with a direction from
a Principal or designate or other authorized person to leave or refrain from entering
schools or on property adjacent to the school may result in a complaint and
prosecution under applicable legislation, including the Petty Trespass Act and the
Education Act.

9. No person will drive, operate or ride any motorized vehicle on or over any Prairie
Land Public School Division property except on a roadway or parking lot provided
for that purpose. In special circumstances individuals may need to access other
areas of the school property with motorized vehicles. In these circumstances prior
approval must be obtained from the Principal or designate.

10. Vehicles must be parked on school property only in designated parking areas for
the purposes of conducting business or events pertaining to the school.

11. Any suspicious incidents will be promptly reported to the RCMP, site supervisor
and Central Office Administration.

12. The Principal or designate will, to the extent possible, maintain a record of names,
dates and times of incidents of unauthorized access to the school.

13. The Principal or designate may notify in writing to any person who commits an
unauthorized access to the school to refrain from entering the school or being on
school division property.

Visitors To The Schools

1. The Division welcomes guests to schools. However, the Division believes staff,
children, students and property should be free from disruptive or harmful actions
of unauthorized persons entering school property.

The Superintendent expects all Principals to provide clear direction to visitors.

Unauthorized persons entering into schools or on to school property will be
considered to be trespassing and may be charged under Section 256 of the
Education Act or other relevant legislation.

4. The Superintendent delegates to the Principal the authority to develop and
implement Procedures for dealing with the presence of unauthorized persons on
school property.
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