Administrative
Procedure 520

Volunteer Drivers

June 2024

Background

The Division believes it has a responsibility for the safety and physical protection of its
children and students while in a vehicle operated by a volunteer driver.

Procedures

1.

9.

All volunteer drivers must provide to the applicable school, a driver’s abstract, a
copy of his/her driver’s license, a Criminal Record Check and a Vulnerable Sector
Check.

Volunteers who are transporting children and students in a private vehicle, must
possess a minimum coverage of $2,000,000.00 liability insurance on his/her private
vehicle, and proof of insurance must be provided to the Principal.

All children can only be transported in a privately owned vehicle where each child is
equipped, as necessary, with a Canadian Standards Association approved child
restraint device (car seat), suitable for each child’s age, weight and height. The
number of persons transported in one private vehicle may not exceed the insured
passenger capacity rating of that vehicle (i.e. the number of seat belts provided in
the vehicle).

Volunteer drivers transporting children and students in a vehicle owned by the
Division must hold at least a Class 4 Driver’s License and provide, to the
Superintendent or designate, a recent driver's abstract, a copy of his/her driver's
license, a current Criminal Record Check and Vulnerable Sector Check.

Volunteer drivers of Division owned school buses must hold the proper class of
license to drive the buses. All buses with a weighted capacity of 30 passengers or
more require a Class 2 Driver’s License.

Volunteer drivers of school buses are required to have the same training as
Division bus drivers; this includes:

6.1 Current First Aid certification.
6.2 S—Endorsement Training.

Volunteer drivers are required to complete a driver’s log each time they drive a bus
as per Alberta Transportation Regulations and submit it to the Transportation
Coordinator.

All required documentation must be provided to the Superintendent or designate for
approval prior to any volunteer operating Division owned buses.

The use of alcohol and/or illegal drugs while volunteering is strictly prohibited.
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References: Sections 31, 52 and 53 Education Act
Highway Traffic Act
Alberta Transportation Regulations
Criminal Record Check
Vulnerable Sector Check
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