Administrative
Procedure 607

Financial Reporting

August 2025

Background

The Board requires timely financial reporting in order to ensure that fund appropriations
and revenue allocations are being used as effectively as possible.

Procedures

1.

The Secretary—Treasurer will ensure that Sections 139 and 140 of the Education
Act, Financial Reporting and Contents of Financial Statements and Authority to
Disclose Personal Information, are adhered to.

The Secretary—Treasurer will create a Statement of Revenue and Expenditures to
the Board on a quarterly basis, beginning with the 2" quarter. .

The Secretary—Treasurer will prepare draft Alberta Education standardized financial
statements, as identified in the Education Act, on or before November 15 each
school year. A preliminary year-end synopsis will be provided to the Board at the
October Board meeting. The final audited financial statements will be reviewed by
the Board with support of the external audit partner prior to acceptance.

The annual audit report will be reviewed by the Board, in conjunction with the
external Auditor and the Secretary—Treasurer, prior to submission to Alberta
Education. The Board will also review and provide comments to the management
letter that identifies any internal control strengths and weaknesses, as provided by
the external Auditor.

Principals/supervisors are expected to regularly monitor expenses against budget to
ensure appropriate expenditure needs.

The  Secretary—Treasurer will identify and discuss with applicable
Principals/supervisors any perceived over and/or under expenditures. Areas of
particular concern will be brought to the attention of the Superintendent.
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