Administrative

Procedure 611 Fundraising by Schools

August 2025

Background

While the Division recognizes its obligation to provide funds to meet the basic costs of
the educational needs of children and students, it also recognizes that some schools
and school support groups may wish to enhance these education offerings and engage
in fundraising for this purpose.

The Division intends that funds raised will be used within the respective school.

The Division has a legal requirement to account for these funds and it is to meet this
requirement that financial reporting of any fundraising must be made available to the
Superintendent for each fundraising event. For more information please refer to
Administration Procedure, AP609—School Generated Funds.

Fundraising activities should align with the best interests of the children, students,
school staff, and community, and should not interfere with curricular activities.

Procedures

1. Any group or organization leading a fundraising drive must have the Principal’s
approval for any fundraising activities that involve the school's name, children,
students or staff.

2. Principals will seek the advice and collaboration of the School Council regarding
fundraising activities in the school.

3. The Principal will be responsible for all fundraising projects carried out under the
auspices of the school.

4. The purpose of each fundraising activity and the anticipated disposition of monies
raised will be made known to children, students and parents/guardians before the
activity proceeds.

5. Fundraising activities will be recorded within the school generated accounting
system.

6. For school sponsored fundraising activities directed by the school or by student
groups operating within the school, the following will apply.

6.1 Child and student participation in fundraising activities will be voluntary.

6.2 The safety of children and students is the most important consideration in any
fundraising activity.

6.3 Fundraising activities will not detract from the curricular programs.

7. The sale of approved AGLC: Alberta Gaming, Liquor and Cannabis (AGLC) lottery
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https://aglc.ca/

tickets must conform to government legislation.

8. Teacher participation in fundraising activities outside of regular school hours must
be on a voluntary basis.

9. All materials and equipment purchased for schools through a fundraising endeavour
will become the property of the Division.

10.Purchasing of materials and equipment with money from fundraising activities will
be undertaken in accordance with Administration Procedures, AP608—Accounting
Systems In Schools, AP609 School Generated Funds.

Reference: Sections 52, 53 and 256 Education Act
AP 608 — Accounting Systems in Schools
AP 609 — School Generated Funds
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