Administrative
Procedure 613

Safety Program

August 2025

Background

The Division acknowledges its responsibility to establish and maintain, within reason:

e A safe learning environment for children and students who are in its charge.

e A safe working environment for its staff members.

The Superintendent will develop and implement appropriate procedures to ensure that
responsibility with respect to safety is satisfactorily met.

Procedures

1.

1.1

1.2

A safe learning environment for students.

Each instructor will implement an approved program of instruction in the safe
operation of tools, equipment, chemicals, apparatus, etc., relevant to their area
of instruction.

The instructor will maintain close supervision of all students engaged in
high-risk activities to ensure that safe operating practices are adhered to at all
times.

2. The following Procedures with regard to requiring children and students to go
outside at recess during periods of cold weather will be followed.

2.1 Children and students will not be required to be outside for recess when the
temperature is below minus 20 degrees Celsius. Wind chill must be
considered as a factor.

2.2 The Principal may cancel outdoor recess if, in the opinion of the Principal and
staff there are extreme weather conditions prevalent.

2.3 The final decisions regarding weather and the safety of children and students
while at school are those of the Principal.

3. A safe working environment for staff members.

3.1 It will be the responsibility of the Principal, Custodian and the Director of Plant
to ensure that the provisions of the Occupational Health and Safety Regulation
184/2021 are met as they apply to the Division.

3.2 At the end of each month a Safety Report will be submitted to the Director of
Plant, through the Principal by the Head Custodian of the school. The report
will document unsafe equipment and/or facilities and/or practices. It will also
document what steps have been taken to correct those unsafe conditions.
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3.3

The Director of Plant or, in consultation with the Custodians and the Principals
will establish:

3.3.1 A documented safety program for appropriate areas of the facilities
and programs.

3.3.2 General safety procedures governing the operation of the facilities and
all equipment used therein.

3.4 The Director of Plant will provide a safety update during each department

reporting period.

4. A safe environment for the transportation of children, students and staff.

4.1

4.2

4.3

It will be the responsibility of the Director of Transportation to ensure that all
buses and fleet vehicles are operated in accordance with the National Safety
Code (NSC).

The Director of Transportation will provide a safety update during each
department reporting period.

The Director of Transportation in consultation with drivers and maintenance
staff will develop and implement a comprehensive safety program and general
procedures governing the operation and maintenance of buses/vehicles.

Reference: Sections 52 and 53 Education Act

Occupational Health and Safety Act
Occupational Health and Safety Regulation (184/2021)
National Safety Code (NSC) (Canada)
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