Administrative
Procedure 618

Emergency Management Plans

August 2025

Background

The Division has an obligation to protect and ensure the health and safety of children,
students and staff in the event of an emergency or disaster situation. Therefore, it is
necessary to have a Division Emergency Management Plan resulting in a state of
preparedness for beyond normal procedures as outlined at
https://www.alberta.ca/alberta-emergency-management-agency

Procedures

1. Each school is required to develop a School Emergency Management Plan in
consultation with the municipal authority and the Division.

The Division Emergency Management Plan will support each School Disaster Plan.

3. The Division will enter into an agreement with each municipal authority in the region
to facilitate access, protocol and communication issues.

4. The Superintendent will have in place a Division Emergency Management Planning
Committee. The Committee responsibilities will include:

4.1 Coordinating the Plan with each school's municipal authority.
4.2 Maintaining agreements with the municipal authorities.

4.3 Reviewing the Division Emergency Management Plan annually and revise as
necessary.

4.4 Conducting regular exercises to test the effectiveness of the Plan.

5. The Superintendent will maintain overall responsibility for the Division Emergency
Management Plan.

6. An emergency equipment and supplies inventory will be developed to support
activation of the Plan.

7. Each staff member, child and student will receive emergency preparedness
education from the The Managing Director of the Alberta Emergency

Management Agency.

8. Staff and parent/guardian notification Procedures will be established throughout the
system.

9. The Prairie Land Public School Division Board Room at 101 Palliser Trail, Hanna,
Alberta will become the Prairie Land Public School Division Emergency Operations
Centre.
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10. Each School Emergency Management Plan must address:
10.1 School Evacuation Procedures.
10.2 Reception of Evacuees Procedures.

10.3 Off-site Emergency Procedures.
10.4 School Lockdown and Dismissal Procedures.

10.5 Death and Emergency Procedures.

10.6 Accident and Inquiry Procedures.

10.7 Fire Prevention Procedures.

10.8 Bomb Threat Procedures.

10.9 Intruder Procedures.

10.10  Abduction Procedures.

10.11 Hostage Taking Procedures.

10.12  Assault in School Procedures.

10.13  Toxic Spills Procedures.

10.14  Gas Leak Procedures.

10.15  Tornado, Violent Wind, and Earthquake Procedures.
10.16  Threat Assessment Protocol and Procedures.

10.17  Pandemic Planning Procedures.

Reference: Sections 11, 52 and 53 Education Act
Emergency Medical Aid Act
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