Administrative
Procedure 712

Equipment — Disposal of Obsolete or
Unserviceable Equipment, Furniture
and Books

August 2025

Background

The Division believes that all obsolete equipment or unserviceable equipment, furniture
and books must be disposed of in an economical and efficient manner.

Procedures

1.

The Superintendent or designate has the authority:

1.1 To classify items of Prairie Land Public School Division equipment, furniture
and books as obsolete and/or unserviceable when in the opinion of the
Superintendent or designate the items can no longer be kept in service without
excessive repair costs, or changing conditions or programs make them
unsuitable for further use.

1.2 To arrange for the disposal of obsolete or unserviceable items.

The Superintendent or designate is the only individual who has the authority to
conduct or authorize disposal of obsolete or unserviceable Prairie Land Public
School Division items.

No Prairie Land Public School Division owned material or equipment may be
directly sold or disposed of by any service unit, department or school because:

3.1 All goods that are purchased or received as donations by a school, program or
service unit are the legal property or responsibility of the Prairie Land Public
School Division .

3.2 The authority to dispose of these items is vested in the Superintendent or
designate.

Books classified as obsolete/unserviceable shall be disposed of only after all
possible uses thereof within the system have been exhausted. Such books may be
donated to charitable organizations or disposed of through recyclers to the
maximum extent possible. Disposal of equipment and furniture may be disposed of
through sales, public auction or tender.

Equipment and furniture classified as obsolete or unserviceable shall be disposed
of in as efficient, practical and environmentally friendly manner as possible.

Ordinarily, sales will be by public auction or tender where practicable, but, in any
case, so as to secure the maximum net return to the Board.

Disposal by Donation

7.1 The Superintendent or designate may authorize the disposal of material,
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equipment, and furniture by donation when it is in the public interest or in the
interest of the Prairie Land Public School Division to do so.

8. Revenues generated from the sale or disposal of Prairie Land Public School
Division property must be reallocated.
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