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Background 
The Division will provide transportation for eligible children and students to and from 
school in a safe, economical and efficient manner. 

Permission to Ride the Bus 
1.​ Children and students attending the school within their attendance area will be 

provided transportation from their normal place of residence to that school in 
accordance with the Education Act and Board Policy 14 Student Transportation. 

2.​ In cases where the Superintendent has granted permission in writing to a 
parent/guardian to have his/her child or children attend an alternate school other 
than the designated school, the Secretary–Treasurer or designate may provide 
normal bus service if: 

2.1​ The change in bussing arrangements is at no additional cost to the Division; 
and there is minimal disruption to the bus route. 

2.2​ If 2.1 does not occur, the parent/guardian must be prepared either to transport 
his/her child or children to the nearest designated bus pick up point within the 
alternate school attendance zone or to transport his/her child or children to the 
alternate school by their own private means. 

3.​ Each request will be reviewed individually. 

4.​ Board approved cross–jurisdiction attendance and transportation cases will be 
reviewed annually with the intent of renewal by the Superintendent. Factors such as 
cost, internal bus route changes due to child and student demographics, local 
school resources and child and student program needs may impact a decision to 
renew (as per the Guiding Principles for Cross–Jurisdiction Bussing Decisions in 
this Procedure as well as the rationale for the Board’s initial approval). 

Procedures 
Students 

1.​ Each child and student, while riding on the school bus, will govern his/her conduct 
according to the reasonable rules imposed by the driver in charge. 

2.​ Each child and student will wear or have available in the school bus proper clothing 
and footwear during the winter months to insure his/her own safety in the event of 
the bus becoming stalled or inoperative. The driver may refuse to pick up any child 
or student who, in his or her opinion, is not dressed appropriately and poses a 
safety risk. 
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3.​ Children and students must meet the morning bus on time or children and students 
may miss being picked up if they are late. 

4.​ Each child and student who rides to school on the bus must return home on the bus, 
unless: 
4.1​ The parent/guardian makes direct contact with the driver to have their children 

excused on a specific day or days. 

4.2​ The driver is presented with a note, signed by a parent/guardian indicating that 
the child is to be excluded on a specific day or days. 

4.3​ The parent/guardian contacts the school and the Principal or Head Secretary 
will notify the driver directly that the children are to be excluded on a specific 
day or days. 

5.​ All infractions of these Procedures will be reported immediately by the driver to the 
Principal of the school. 

Drivers 
1.​ Permanent and Replacement bus drivers are required to take the S–Endorsement 

(School Bus Driver Improvement Program) and an approved first aid course before 
transporting Students. The Division will assume the cost of these courses. 

2.​ Bus drivers are responsible to the Director of Transportation or the Superintendent 
or designate. 

3.​ The Division holds drivers responsible for the safe operation of school buses and 
the safe conveyance of children and students. 

4.​ Drivers must remain on the bus to supervise the loading and unloading of children 
and students at all times. 

5.​ Drivers are expected to conduct themselves in a professional manner and treat all 
children and students with respect. The Director of Transportation or the 
Superintendent or designate has the authority to determine the level of discipline 
measures required for any abusive behaviours that may occur. 

6.​ Bus drivers will abide by all Board Policies and Procedures related to the operation 
of school buses and their employment obligations. 

7.​ The Director of Transportation or the Superintendent or designate, in consultation 
with the driver, will establish a schedule for pick up and drop off times. Drivers will 
give reasonable notice to children, students and parents of pick up times prior to the 
start of the current school year and must notify children, students and parents of any 
changes throughout the school year. 

8.​ Cleanliness of the bus, both interior and exterior, is the responsibility of the driver. 

9.​ Buses must arrive at school at least five minutes before but no more than 25 
minutes prior to school opening. Bus departure times and loading routines will be 
established in consultation with the Principal and the Director of Transportation or 
the Superintendent or designate. 
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10.​Each driver is responsible for completing a walk around, pre–trip inspection. Any 
mechanical or other faulty features detected on a bus will be reported to the 
mechanic or garage as soon as possible as per daily inspection protocols. Each 
driver will include in their pre–trip inspection the following: 
10.1​ An under the hood inspection. 

10.2​ An exterior inspection. 

10.3​ An interior inspection. 

10.4​ Engine start–up procedure. 

10.5​ An outside light and signal check. 

10.6​ An on-road check. 

11.​ Before a driver engages a replacement driver, he/she must ensure that the 
replacement has been approved by the Division. The Driver must also enter the 
Absence into ATRIEVE. Payment of the replacement driver is the responsibility of 
the Division. 

12.​Children and students are to be instructed that they are to ride to and from school 
on the bus they have been assigned to. 

13.​Each bus driver is responsible for maintaining proper discipline on his/her bus. 

14.​Unacceptable child and student behaviour that cannot be corrected through a 
discussion with the children and students and/or parents/guardians will be reported 
to the Principal. The Principal will notify the parents/guardians in writing (with a copy 
to the Superintendent) of any child or student suspended from riding the school bus 
and the reason for such suspension. 

15.​Section 36 of the Education Act applies to students. 

16.​Bus driver enforcement of all rules will be carried out in such a manner that does not 
endanger the safety of the individual or the group. The following are strictly 
forbidden: 

16.1​ Putting children or students off the bus to make them walk either to or from 
school. 

16.2​ Using physical punishment. 

16.3​ Leaving children or students at school in the afternoon because they are not 
punctual. 

17.​It is the Principal’s responsibility to ensure that the children and students get to the 
buses punctually. 

18.​Bus Evacuation Drills will be conducted at least twice annually. These drills will be 
organized jointly by the school administration and the bus drivers. At least one of 
these drills will involve all the bussed children and students from the school. Drivers 
may conduct additional drills with their children and students as they see fit. Proper 
evacuation procedures are outlined in Series 5 of the booklets accompanying the 
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S–Endorsement Program. 

19.​All buses must stop at all uncontrolled railway crossings while carrying children and 
students. 

20.​There will be no smoking on the bus, including vapour cigarettes. 
21.​All accidents, whether or not there is damage to the bus, will be reported 

immediately to the Director of Transportation or the Superintendent or designate. 

22.​Where buses are used for extra–curricular trips, it is expected that they will be 
returned as clean as they were received and fueled up. 

Guiding Principles for Cross–Jurisdiction Bussing Decisions 
The following guiding principles will be considered when making bussing decisions: 

●​ Impact on bussing time of Prairie Land Public School Division routes. 

●​ Number of children and students in excess of the ninety (90) minute 
guideline. 

●​ Exceptional needs of children and students requesting release, and the 
Division’s program capacity. 

●​ Proximity to the Division’s boundaries, 

●​ History. 

●​ Extenuating circumstances unique to the request. 

 
Reference: ​ Sections 31, 59 and 59.1 Education Act 

Traffic Safety Act 
National Safety Code (NSC) (Canada) 
Board Policy 14 Student Transportation 
Guiding Principles for Cross–Jurisdictional Bussing Decisions (Adopted: 
October 6, 2010) 
 

Reviewed:​ June 2016 
August 2023 

Revised:​ June 2006 
June 2007 
June 2010 
October 2010 
January 2012 
August 2016 
August 2025 
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