Administrative Transportation for Co- and
Procedure 802 Extra-Curricular Activities

August 2025

Background

A healthy school program is supported by co— and extra—curricular activities for
students. Co — and extra—curricular programs are an important part of the school
climate. If transportation is required by students to participate in these activities the
preferred method will be by school bus.

Definitions
Co—curricular activities are those that are an extension of the curricular programs.

Extra—curricular activities are those that are offered to students outside of the school’s
curricular program.

Driver is a Division approved regular school bus driver, a Division approved
replacement school bus driver, a Division approved volunteer school bus driver or a
Division approved volunteer driver.

Vehicle is a private car/truck/van or Division school bus used to transport students and
is licensed under the Traffic Safety Act.

Procedures

1. The Director of Transportation or the Superintendent or designate is hereby
authorized to permit the use of Division school buses for co— and extra—curricular
activities.

2. All co— and extra—curricular activities will be conducted in accordance with school
and Division Board Policy and Procedures.

3. Only Division approved regular school bus drivers, replacement drivers and
volunteer drivers will be used to operate Division school buses used for co—and
extra—curricular activities.

4. The Division holds all drivers, including volunteer drivers, responsible for the safe
operation of school buses and the safe conveyance of students.

5. In keeping with Alberta Transportation Regulations [such as the Vehicle Equipment
Regulation (122/2009) and the Vehicle Inspection Regulation (211/2006)] and the
National Safety Code (NSC), drivers are required to maintain a daily log book.

6. Drivers cannot drive beyond the 14-hour On Duty time as specified by the Alberta
Transportation Regulations. Meal time and rest time are not included in On Duty, but
at no time will the full trip extend longer than 16 hours. Trips requiring longer than
16 hours away from home must include overnight stays.
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7. The Division is only authorized to operate school buses within the Province of
Alberta. Division school buses are not to be used for trips outside the Province.

8. Where buses are used for extra—curricular trips, it is expected that they will be
returned as clean as they were received.

9. The bus must be returned full of fuel, and ready to use.

10. When a school bus is required, travel authorization must be requested through Field
Trip Request form in this and forwarded to the Director of Transportation a minimum
of 10 days prior to travel. Schedules for approved co— and extra—curricular activities
will not conflict with the regularly organized transportation schedule.

11. If transporting students in a private vehicle, the Principal must ensure that qualified
volunteer drivers are used in accordance with Administrative Procedure AP520
Volunteer Drivers.

12. If transporting students in a private vehicle, the Principal must ensure that adequate
insurance is in place in accordance with Administrative Procedure AP520 Volunteer
Drivers.

13. All drivers will be required to take a twenty (20) minute rest period after every three
(3) hours of continuous driving.

14. Drivers will ensure that baggage and equipment are stored securely in the
compartments provided within the vehicle and within the bounds of safety for the
vehicle being used.

15. Individual school budgets will be charged directly for the cost of the co— and
extra—curricular trip as follows:

15.1 Use of buses at the kilometre rate determined for the current school year. This
rate will be determined by the previous school year’s operating costs excluding
the driver wages and benefits.

15.2 Costs for Division approved regular school bus drivers, Division approved
replacement school bus drivers, Division approved volunteer school bus
drivers, or Division approved volunteer drivers:

15.2.1 Will be paid at the hourly rate (in accordance with the Collective
Agreement) and waiting time for a minimum of two (2) hours per day
and a maximum of sixteen (16) hours per day.

15.2.2 When the trip is overnight; the trip time will be calculated from the
pick—up time to the completion of the run, up to a maximum of sixteen
16 hours per day (accommodation and meals will be reimbursed upon
presentation of receipts).

15.3 Schools may negotiate a lower rate of pay with any driver.

16. All other fees associated with extra—curricular off-site activities will be cost—neutral
to the Division (fully funded by the students, parents/guardians and the school).
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