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Background:

Prairie Land Public School Division recognizes the transformative impact of Artificial Intelligence
(Al) on education. This procedure outlines the responsible, ethical, and effective use of Al tools
within the division, ensuring they enhance teaching, learning, and administrative processes.

Purpose:

The purpose of this procedure is to establish clear guidelines for the use of Al technologies
across all Prairie Land schools, ensuring they are utilized in ways that are beneficial, safe,
ethical, and aligned with the division's educational goals. This procedure aims to promote
inclusivity and equity, ensuring that all students, whether in-person or online, have equal
opportunities to benefit from Al. The procedure also underscores the importance of
transparency, fairness, and accessibility, fostering an educational environment that upholds
academic integrity, protects student privacy, and maintains the highest ethical standards.

Definitions:

e Artificial Intelligence (Al): Technologies that enable machines to perform tasks that
typically require human intelligence, including learning, reasoning, problem-solving, and
understanding natural language.

o Generative Al: A subset of Al that generates new content, such as text, images, audio,
and video, that mimics human creation.

e Al Misuse: Any inappropriate or unethical use of Al tools, especially in contexts that
undermine academic integrity or violate school policies.

e Al Misconduct: Deliberate actions involving the misuse of Al tools, leading to
consequences such as plagiarism, bias, or creation of harmful content.

Principles and Guidelines:

1. Educational Enhancement
o Al tools should support and enhance teaching, learning, and school
administration.
o Schools should educate students on Al tools, including their capabilities,
limitations, and ethical considerations.
o Al should complement teacher expertise, with educators remaining the primary
decision-makers in the classroom.
2. Wellbeing and Inclusion

o Ensure Al tools do not harm the wellbeing or safety of any school community
member.



o Al use should expose users to diverse perspectives and avoid reinforcing biases.
o Al use should respect human and worker rights, including individual autonomy
and dignity.
3. Transparency
o Provide clear guidance on Al tools to all school community members.
o Inform school communities when Al tools impact them.
4. Accountability
o Teachers and school leaders must retain control and accountability for decisions
supported by Al tools.
o Altools should be tested and reliably perform their intended functions.

Regularly monitor the impact of Al tools and address emerging risks and
opportunities.
o Allow school community members to question and challenge Al tool usage and
decisions informed by these tools.
5. Privacy, Security, and Safety

o Altools should uphold privacy and data rights, comply with relevant laws, and
avoid unnecessary data collection.

o Proactively inform the community about data collection practices and seek
consent where necessary.

o Staff and students must refrain from inputting personally identifiable
information into Al tools.

o Implement measures to protect Al tools and associated data from security
threats.

o Ensure compliance with copyright laws when using Al tools.

Procedures:

1.

Implementation and Training

1.1. Develop comprehensive training programs for staff on the ethical and effective use of
Al tools.

1.2. Integrate Al-related content into the curriculum to educate students about Al
technologies and their implications.

Monitoring and Review

2.1. Establish a monitoring system to regularly review Al tool usage, ensuring it meets
educational and ethical standards.

2.2. Schools will monitor student engagement and detect potential cheating or misuse of Al
during online exams and assignments.

2.3. Conduct an annual review of this policy to incorporate technological advancements and
address new ethical considerations.

Risk Management

3.1. Create a clear reporting mechanism for any misuse or ethical concerns related to Al
tools.



3.2.

3.3.

Division Coordinators and the System Analyst will oversee the vetting of Al tools for
privacy, data security, safety, pedagogical value, and usability and will support the
implementation of Al tools

Staff will use Division-approved Al tools with students

Appropriate Use of Al in Schools

4.1.

4.2.

4.3.

4.4,

4.5.

4.6.

4.7.

Students may use Al tools to generate content (text, video, audio, images) for
coursework, homework, and activities, provided they obtain teacher approval,
acknowledge the use of Al, and verify the accuracy of Al-generated content.

Teachers will clearly communicate expectations for student use of Al while engaging in
a learning activity or assessment. Teachers will consider the developmental
appropriateness in the use of Al with students.

Students are prohibited from using Al to create and/or distribute content that is
discriminatory, harmful, offensive, or intentionally biased.

When the use of Al is permitted, students must indicate what part of their work was
generated by Al and what was created by themselves. The submission of Al-generated
content without proper attribution constitutes plagiarism.

All submitted work must comply with the school’s policies on academic integrity.
Failure to comply may result in academic penalties or disciplinary actions.

The primary means of detecting the inappropriate use of Al should be considering the
quality of student work in comparison to historical work and through conversation with
the student. The use of Al detection tools should be used with caution.

The use of Al must be in compliance with Administrative Procedures 309 and 310 as
well as the Prairie Land Technology Use Agreements.

Consequences and Discipline:

Progressive discipline is encouraged with the primary focus on education for the appropriate
uses of Al. This does not preclude school administration from moving to higher level
consequences if the incident is considered severe and harmful to others.

1. First Offense:

o The student will receive a verbal or written warning regarding the misuse of Al
tools.

o The student will be required to engage in education on the ethical use of Al and
the importance of academic integrity.

o Parents or guardians will be notified of the incident and the actions taken.

o The student may be required to redo the assignment or assessment task under
direct supervision.

2. Second Offense:

o The student may be required to complete a reflective assignment on the ethical
implications of Al misuse and how to avoid future violations.

o A meeting will be held with the student, parents or guardians, and a school
administrator to discuss the behavior and subsequent steps taken to address the



(o)

(o)

issue.Third Offense:

The student will be placed on an academic probation period, during which their
access to Al tools will be prohibited, and their work closely monitored for
compliance with academic integrity standards.

If deemed necessary, the student may be subject to in-school suspension as part
of the disciplinary measures for violating Al use policies.

3. Subsequent or Severe Offenses:

Reference:

Approved:

(o)

o

(o]

The student may face suspension from school for a specified period, depending
on the severity of the misconduct.

The incident will be brought to district administration for further review and
action, which may include a behavior contract, in-school suspension, or other
appropriate measures.

A comprehensive action plan, which may include completion of a training
module on appropriate Al use, will be developed in collaboration with the
student, parents or guardians, and school staff to address the behavior and
support the student's return to compliance with school policies.

Education Act: 31, 32, 33, 196, 197

Protection of Privacy Act

Access to Information Act

Personal Information Protection Act

Canadian Charter of Rights and Freedoms

Criminal Code (Canada)

Copyright Act

Administrative Procedure 901 Computer Use and Network/Internet Access
Administrative Procedure 902 Digital Communications and Social Media
Administrative Procedure 903 Digital Citizenship

August 2025


http://www.plrd.ab.ca/documents/general/140_0.pdf
http://www.plrd.ab.ca/documents/general/141.pdf

Appendix A

Guidelines for Ethical Al Integration in Student Work

Al can be effectively integrated into student learning to enhance critical thinking and support
various educational activities. This appendix provides guidelines for appropriate Al usage,
promoting a deeper understanding and encouraging analytical skills.

Examples of Appropriate Al Uses:

Conducting interactive Q&A sessions to deepen understanding of complex topics.
Creating personalized study guides tailored to individual learning needs.

Using Al tools such as ChatGPT to brainstorm ideas for an essay or project.
Reviewing and providing suggestions for improving student-generated questions.
Offering constructive feedback on student assignments.

Developing flashcards for key terms and concepts to aid memorization.

Creating visual aids and illustrations to complement student creative projects.
Identifying and analyzing common mistakes in student work to help improve accuracy.
Facilitating brainstorming sessions for collaborative projects and presentations.
Generating lesson plans, rubrics, and administrative documents

Brainstorming teaching strategies or communication drafts

Examples of Inappropriate Al Uses:

Using Al to generate entire assignments or essays.

Submitting Al-generated content as original work without personal contribution or
proper citation.

Completing exams or assessments using Al tools.

Generating creative works without personal input, such as stories or poems.
Using Al to create and submit lab reports.

Employing Al to paraphrase large sections of text to avoid plagiarism detection.
Requesting Al to directly solve homework problems.

Using Al to create presentations without contributing original content.
Generating artwork or visual projects to submit as original.

Writing personal reflections or journal entries using Al.



Appendix B
Guidelines and Considerations for Implementing Al Tools in K-12 Education -
School Staff

Artificial Intelligence (Al) is rapidly becoming a vital component in educational settings, offering
substantial potential to enhance teaching, learning, and administrative processes. To ensure
the responsible and effective use of Al tools, Prairie Land Public School Division has developed
the following guidelines. These guidelines are designed to support school staff in implementing
Al tools while adhering to best practices and maintaining high standards of educational
integrity.

1. Overview of Al Tools

Al tools in education encompass a broad range of technologies that enhance and support the
learning experience. These tools include:

e Adaptive Learning Platforms: Al-driven systems that personalize learning paths based
on individual student progress, adapting content to meet each student’s needs.

e Automated Grading Systems: Tools that assist in grading assignments, quizzes, and
exams, providing consistent and immediate feedback.

e Data Analysis Tools: Al applications that analyze student performance data, offering
insights into learning patterns, identifying at-risk students, and informing instructional
strategies.

2. Key Considerations for Implementation
a. Data Privacy and Security

e Compliance with Laws: Ensure all Al tools comply with relevant data protection laws
and regulations, such as the Freedom of Information and Protection of Privacy Act
(FOIP). This includes securing student data and protecting it against unauthorized
access or misuse.

e Transparent Communication: Clearly communicate to all stakeholders how Al tools
collect, use, and store data. Establish and maintain robust data protection policies
and practices, ensuring transparency and accountability.

b. Bias and Fairness
e Bias Assessment: Regularly assess Al tools for potential biases that could impact

their effectiveness or fairness. Ensure Al systems are designed to support equitable
learning opportunities for all students, regardless of background.



Mitigating Barriers: Implement strategies to address socioeconomic and other
barriers that may affect students' access to Al tools. Provide additional services or
accommodations to ensure all students can effectively use Al tools.

Accessibility Compliance: Ensure that all Al tools meet established accessibility
standards. This includes accommodating diverse needs, such as auditory and visual
differences, physical and mobility challenges, language diversity, and varied
educational backgrounds.

c. Training and Professional Development

Comprehensive Training: Provide extensive training for staff on the use and
integration of Al tools, covering the capabilities, limitations, and ethical
considerations of these tools.

Ongoing Professional Development: Encourage continuous learning for staff to stay
informed about advancements in Al and their implications for education. This should
include regular updates on new Al technologies, ethical challenges, and best
practices.

d. Ethical Considerations

Transparency and Accountability: Maintain transparency regarding the use of Al
tools in educational settings. Ensure that decisions made by Al systems are
understandable, justifiable, and align with the division's educational goals.

Human Judgment: Ensure that Al tools complement, rather than replace, human
judgment. Educators should retain ultimate responsibility for instructional decisions
and student interactions, with Al serving as a supportive resource.

3. Implementation Strategies

a. Pilot Programs

Initial Testing: Start with pilot programs to evaluate the effectiveness of Al tools
before full-scale implementation. Collect feedback from staff, students, and other
stakeholders to identify areas for improvement.

Documentation and Training Resources: Provide clear, regularly updated
documentation, tutorials, and training resources to support the effective use of Al
tools. Ensure that these materials are accessible and cater to diverse user needs.
Continuous Assessment: Regularly assess the impact of Al tools on student learning
outcomes. Adjust the use of Al based on empirical evidence and feedback to ensure
it remains effective and beneficial.

b. Collaboration



e Stakeholder Engagement: Actively engage with stakeholders, including teachers,
administrators, students, and parents, to gather input and address concerns related
to Al tool implementation.

e Partnerships with Developers: Collaborate with Al tool developers and experts to
ensure the tools align with educational needs and best practices. This collaboration
can also help address any emerging ethical or technical issues.

¢. Monitoring and Evaluation

e Performance Metrics: Establish clear metrics for evaluating the performance and
impact of Al tools. Use these metrics to monitor progress and make informed
decisions about the continued use of Al in educational settings.

e Feedback Systems: Implement systems for collecting and addressing feedback from
users of Al tools, including students, staff, and parents. This feedback is essential for
ongoing improvement and adaptation of Al tools.

4. Resources and Support
a. Professional Development

o Workshops and Training Sessions: Offer workshops and training sessions to equip
staff with the knowledge and skills needed to effectively use Al tools. This should
include both introductory and advanced sessions tailored to different levels of
experience.

® Access to Resources: Provide ongoing access to resources and support materials
that assist staff in integrating Al tools into their teaching practices. These resources
should be regularly updated to reflect the latest developments in Al technology.

b. Support Systems

o Technical Support: Ensure that technical support is available to address any issues
or challenges related to Al tool implementation. This includes both in-house support
and external resources.

e Community of Practice: Foster a community of practice where staff can share
experiences, challenges, and best practices related to the use of Al in education. This
community can serve as a valuable resource for continuous learning and
collaboration.

The integration of Al tools into educational settings presents significant opportunities to
enhance teaching and learning. By adhering to these guidelines, Prairie Land Public School
Division aims to ensure that Al tools are used responsibly, ethically, and effectively, benefiting
students and supporting educators in their mission to provide high-quality education.



Appendix C
All About Artificial Intelligence: Information for Parents and Caregivers

Artificial Intelligence (Al) is becoming an essential part of modern education, offering innovative
ways to support student learning and streamline educational processes. Whether or not Al tools
are used in your child’s school will vary from classroom to classroom. Some teachers may use Al
tools in different ways to support learning. This guide provides valuable information for parents
and caregivers about Al in schools, including its benefits, how it is used, and how you can
support your child in this evolving educational landscape.

What is Artificial Intelligence?

Artificial Intelligence (Al) refers to technology that enables machines to perform tasks that
typically require human intelligence. These tasks include:

e Learning from Data: Al systems can analyze and learn from data to improve their
performance over time.

e Making Decisions: Al tools can make decisions based on data, such as recommending
resources or adjusting learning materials.

e Recognizing Patterns: Al can identify patterns in data, which can help in understanding
student performance and learning needs.

In education, Al tools are designed to enhance teaching and learning by offering personalized
experiences and efficient administrative support.

How Al is Used in Schools
1. Personalized Learning

e Adaptive Learning Platforms: Al-driven platforms can adjust educational content to fit
each student’s individual learning pace and style. For instance, if a student struggles
with a particular topic, the Al system can provide additional resources or adjust the
difficulty level of tasks.

e Customized Learning Paths: Al tools can create personalized learning paths based on
students' strengths, weaknesses, and interests, enabling them to engage more deeply
with the material.

2. Automated Assessments
e Efficient Grading: Al tools can automate the grading of assignments and quizzes,

providing instant feedback. This helps teachers manage their time more effectively and
gives students timely insights into their performance.



e Feedback and Improvement: Al systems can analyze student responses to provide
constructive feedback and suggest areas for improvement, helping students learn more
effectively.

3. Data Analysis

e Performance Tracking: Al tools analyze data from various assessments to track student
progress over time. This helps educators identify trends, spot learning gaps, and make
data-driven decisions about instructional strategies.

e |Insights for Educators: By examining patterns in student data, Al tools can offer
recommendations on how to tailor instruction to better meet the needs of the class.

Benefits of Al in Education
1. Enhanced Learning Experiences

e Al provides a tailored educational experience that addresses individual student needs,
making learning more engaging and effective.

e Students receive timely feedback on their work, helping them understand their mistakes
and learn more quickly.

2. Increased Efficiency

e Automation of routine tasks, such as grading and data entry, frees up educators to focus
more on teaching and interacting with students.

e Al tools can simplify administrative processes, such as tracking attendance and
managing schedules, improving overall efficiency in schools.

3. Data-Driven Insights

e Al provides valuable insights that help educators make informed decisions about
teaching strategies and interventions.

e |dentifying learning gaps early allows for timely interventions, ensuring that students
receive the support they need to succeed.

Addressing Concerns
1. Data Privacy and Security

e Al tools used in schools adhere to Alberta’s data protection laws, such as the Freedom
of Information and Protection of Privacy Act (FOIP). This ensures that student data is
collected, stored, and used securely.

e Schools will provide clear information about how Al tools collect and use student data,
and measures are in place to protect this information from unauthorized access.



2. Equity and Accessibility

e Efforts are made to ensure that Al tools are accessible to all students, regardless of their
background or abilities. This includes providing additional support for students who may
face challenges in accessing or using these tools.

e Strategies are in place to address any disparities in access, such as offering technology
resources or support services to students from lower socioeconomic backgrounds.

3. Ethical Use

e Al tools are designed to support, not replace, human judgment. Educators will continue
to make final decisions about teaching and student support, ensuring that Al
complements their expertise and insights.

How You Can Support Your Child
1. Stay Informed

e Understand the Al tools being used in your child’s school. Attend parent meetings or
workshops to gain insights into how these tools work and their benefits.

e Don’t hesitate to ask educators about the role of Al in your child’s education and how it
is used to support their learning.

2. Encourage Open Communication

e Talk to your child about their experiences with Al tools. Encourage them to share their
thoughts, successes, and any difficulties they may encounter.

e Offer encouragement and support as your child adapts to new technologies and learning
methods introduced by Al tools.

3. Provide Feedback

e Provide feedback to the school about your child’s experience with Al tools. Your input
can help educators improve the use of these tools and address any concerns you may
have.

® Engage in surveys or focus groups to share your perspective on Al in education and
contribute to ongoing improvements.

4. Promote Digital Literacy

e Support your child in developing digital literacy skills. Familiarity with technology will
help them adapt to new Al tools and use them effectively.

e Teach your child about responsible technology use, including online safety and ethical
behavior when interacting with digital tools.



Getting Involved
1. Participate in School Activities

e Join school meetings and events related to Al and technology in education. Your
involvement helps ensure that Al tools are used effectively and aligns with community
values.

e Consider volunteering to support initiatives that promote the effective use of Al tools in
schools.

2. Collaborate with Educators

e Collaborate with teachers and school staff to understand how Al tools impact your
child’s learning experience. Effective communication between parents and educators is
crucial for optimizing the benefits of Al.

3. Advocate for Inclusivity

e Advocate for initiatives that promote equitable access to Al tools for all students. Ensure
that all students have the resources and support they need to benefit from Al
technologies.

Al technology offers exciting opportunities to enhance educational experiences and improve
learning outcomes. By staying informed and engaged, you can support your child in navigating
this evolving landscape and ensure that Al tools are used effectively and ethically in their
education.
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