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Background 
The Division recognizes the dangers faced by children, students and staff with severe or 
anaphylactic reactions (allergies) to certain allergens. While the Division cannot 
guarantee an allergen–free environment, the Division will take reasonable steps to 
ensure a safe environment for children, students and staff with life–threatening allergies. 

The responsibility for communicating concerns about children and students with severe 
or anaphylactic reactions belongs to parents/guardians and the children and students 
themselves, depending on the child’s or student’s age and maturity. 

Schools have a supportive role to play in helping parents/guardians of children with 
severe allergies avoid exposure to pre–identified foods while the child or student is at 
school. 

Definitions 
Anaphylactic reactions are those severe allergy reactions that are life–threatening and 
require immediate medical attention. An epi–pen injection will offer up to fifteen minutes 
time to get the affected person the emergency care required. 

Allergy–safe does not imply a guarantee (e.g. nut–free or scent–free environment) or 
that there is no risk, but rather that a reasonable effort is being made to reduce the risk 
of exposure through education and supervision. 

Procedures 
1. Identifying Individuals at Risk. 

1.1 It is the responsibility of parents/guardians with children at risk for anaphylaxis 
to identify their children to the Principal, home–room teacher and bus driver 
when the allergy is diagnosed, at the beginning of each school year, or when 
the child or student changes schools and to strongly encourage that their child 
wears an allergy alert bracelet. 

1.2 It is the responsibility of staff to communicate any severe allergies they 
may have to the Principal and to work with the Principal to reduce the risk 
of exposure. 

1.3 The Principal must advise the parents/guardians of a child with severe 
allergies of this procedure and provide them with a copy of the procedure. 

2. Communication Strategies. 
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2.1 All staff members (certificated and non–certificated) must be made aware 
that a child or student with anaphylaxis is attending their school and that child 
or student will be identified, either individually or at a staff meeting before or 
immediately after the child or student registers at the school. 

2.2 Regular reminders will be sent to staff, children and students and 
parents/guardians regarding problematic foods or other known allergens. 

2.3 In circumstances where a life threatening allergy has been identified, the 
Principal or designate will communicate to parents/guardians the type of 
food that may generate such an allergy. 

2.4 All members of the school community including substitute teachers, student 
teachers and volunteers must be provided with appropriate information about 
severe allergies including background information on allergies, anaphylaxis 
and safety Procedures. 

2.5 Children and students will be taught about the dangers of sharing or trading 
lunches with anaphylactic children and students. 

2.6 All off–site activity service providers must be notified of the names of 
the children and students with severe allergies. 

3. Allergy Avoidance Strategies. 

3.1 The school staff will develop strategies for monitoring “allergen–safe” areas 
and identifying high–risk areas for anaphylactic children, students and 
staff. 

3.2 Adult supervision of young children and students while eating lunch is strongly 
recommended in order to ensure that any individual with food allergies does 
not trade or share food, food utensils or food containers. 

3.3 The school will avoid using the classroom(s) of an anaphylactic child, student 
or staff as a lunch room. If the classroom must be used for that purpose it 
must be established as an “allergen–safe” area, using a cooperative approach 
with staff, children, students and parents/guardians. 

3.4 Eating surfaces should be carefully disinfected and cleaned. 

3.5 If parents/guardians provide food for special occasions, they will provide a 
complete list of ingredients. 

3.6 Insect nests should be professionally relocated or destroyed. 

3.7 Garbage cans must be covered with tightly fitted lids in outdoor play areas. 
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4. Developing an Emergency Response Plan. 

4.1 The Principal must ensure that an individual child and student Emergency 
Response Protocol: 
4.1.1 Is developed in cooperation with the parents/guardians for each child 

and student with severe allergies. 

4.1.2 Includes emergency contact information and Procedures. 

4.1.3 Is kept in a readily accessible location at the school. 

4.2 The Principal will request from the parents/guardians written information 
regarding: 

4.2.1 A treatment protocol, signed by the child’s physician, 

4.2.2 The signs of anaphylactic shock and how an Epi–Pen (the pen–shaped 
syringe loaded with adrenalin which many allergic children or students 
carry in case they have a reaction) is to be used. 

4.2.3 Permission to post and/or distribute photographs and medical 
information in key locations such as classrooms, school bus, staff 
room, etc. 

5. Training Strategies. 

5.1 Where children, students and staff prone to anaphylaxis are enrolled or 
employed in the school, the Principal must ensure that in–service is provided 
at the beginning of each school year to school staff on: 

5.1.1 How to recognize and treat anaphylactic reaction. 

5.1.2 The School Procedures to protect children, students and staff 
with severe allergies from exposure 

5.1.3 The school protocol (including the use of an epi–pen) for responding to 
emergencies. 

6. Responsibilities. 

6.1 Parents/guardians of children with severe allergies must: 

6.1.1 Advise the Principal, home–room teacher and bus driver about the 
child’s severe allergy. 

6.1.2 Provide and keep emergency information current 
6.1.3 Provide a case containing at least one unexpired injector or other 
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medication as prescribed by a physician. 

6.1.4 Provide snacks and lunches for the child. 

6.2 Children or Students with severe allergies must: 

6.2.1 Eat only the foods brought from home unless authorized by the 
parents/guardians in writing. 

6.2.2 Learn to recognize symptoms of a severe allergic reaction. 

6.2.3 Promptly inform a teacher or an adult as soon as accidental ingestion or 
exposure occurs or symptoms of a severe allergic reaction appear. 

6.3 The Principal must: 

6.3.1 Advise the parents/guardians of the child with severe allergies of this 
procedure and provide them with a copy of this procedure. 

6.3.2 Request that the parents/guardians sign the authorization to administer 
medication. 

6.3.3 As soon as possible advise all staff members of children or 
students who have potentially life–threatening allergies. 

6.3.4 Request the consent of the parent to post the child’s picture and 
display the emergency care plan. 

6.4 The classroom teacher of a child or student with severe allergies must: 

6.4.1 Know the school’s Emergency Response Protocol. 

6.4.2 Discuss anaphylaxis with the class, in age–appropriate terms. 

6.4.3 Avoid allergenic foods and substances for classroom events. 

6.4.4 Leave information about children and students with severe allergies in a 
prominent and accessible format for substitute teachers. 

6.4.5 Ensure that the Emergency Response Protocol and appropriate 
medication is taken with them on off–site activities. 

6.4.6 Reinforce rules about not sharing food and proper hand washing before 
and after lunch. 

6.4.7 Follow School Procedures for reducing risk in the classrooms and 
common areas. 

References: Sections 11, 51, 52, 53, 196 and 197 Education 
Act Emergency Medical Aid Act 
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