
Prairie Land School Division​ ​  
Staff Technology & Internet Use Agreement 

Purpose 

Prairie Land School Division provides technology and internet access to support teaching, 
learning, and professional responsibilities. Prairie Land School Division expects that technology 
will be used in a responsible, ethical, and lawful manner. 

General Expectations 

●​ Staff must comply with all provincial and federal laws, Prairie Land School Division 
policies, and applicable administrative procedures.​
 

●​ Technology use must support professional duties and the Division’s educational mission. 
Personal use should be limited and must not interfere with work performance.​
 

●​ All accounts (including the @plrd.ab.ca email) are owned by the Division, are not 
private, and may be monitored or accessed by authorized personnel. Division email 
should only be used for work-related purposes and should not be used for personal 
accounts.​
 

Privacy, Security & Data Protection 

●​ Staff must safeguard personal, student, and Division information in compliance with the 
Protection of Privacy Act (PPA) and Access to Information Act (ATIA).​
 

●​ Confidential or sensitive data must not be stored on personal devices or shared through 
unauthorized applications.​
 

●​ Division safeguards (e.g., content filters, virus protection, network access controls) are in 
place, but staff remain responsible for appropriate use.​
 

Prohibited Uses 

Staff must not use Prairie Land School Division technology or networks to: 

●​ Access, create, or share material that is illegal, offensive, or harmful.​
 



●​ Engage in harassment, bullying, or discrimination.​
 

●​ Conduct personal business, commercial ventures, or political campaigning.​
 

●​ Install or use unauthorized software, applications, or hardware.​
 

Professional Communication 

●​ Email, messaging, and other digital communication tools must be used in a professional, 
respectful manner.​
 

●​ Records created through Prairie Land School Division accounts are subject to access to 
information requests.​
 

●​ Staff should use only Division-approved platforms when communicating with students 
and families.​
 

Consequences 

Violation of this agreement may result in: 

●​ Restriction or loss of technology access.​
 

●​ Disciplinary action, up to and including termination of employment.​
 

●​ Potential legal consequences.​
 

Consent & Acknowledgment 

By signing below, I acknowledge that I have read, understand, and agree to abide by the terms 
of this agreement.  

 

Employee Name:​ _________________________________________ 

​
Signature: ​ ​ _________________________________________  

 
Date: ​ ​ ​ _________________________________________ 
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